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INA-Schaeffler KG

Ein Unternehmen der Schaeffler Gruppe

	Seite 2 zum Telefax vom 5. Mai 2011



	舍弗勒（中国）有限公司二厂/三厂   江苏省太仓市经济开发区舍弗勒路1-3号215400 

Schaeffler (China) Co., Ltd. Plant II & III   No.1-3, Schaeffler Rd, Taicang, Jiangsu Province 215400 
	
	

	
	
	

	收信方地址 Address  
To Whom It May Concern 敬启者
	
	

	 收信方参考号Your ref., your letter dated
	寄信方参考号Our ref., our letter dated  
	 电话Phone +86 512
	 传真Fax +86 512
	
	

	 ******
	 ******
	 5395****
	 5357****
	
	

	主题 Subject  Shipping Documents 发运单据
	日期 Date 05.05.2011


Dear Madam or Sir, 

尊敬的女士、先生：

In order to improve the work efficiency and avoid problems with customs clearance, therefore we request you to provide complete information, according to our Packaging Handbook, on accompanying documents and delivery notes for all shipments you make to Schaeffler Group Greater China plants.

为提高工作效率并避免在清关时发生问题，请您务必在每次向舍弗勒集团大中华区的各工厂发货时，按照我们的包装手册提供随货单据和提货单的完整信息。

Herewith, we summarize for your attention that the delivery notes, packing lists as well as invoices and other delivery documents must be complete in full and contain the following:

我们特此提醒您：发货单、装箱单、发票以及其它发货单据都必须完整并包含以下信息：

on invoices 发票:

· Consigner 发货人

· Invoice number 发票号

· Vendor number 供应商代码

· Our PO number 我们的采购订单号

· Purchase Group / Purchaser name 采购组或采购人员姓名

· Incoterms 国际贸易术语解释通则
· Customer material number 客户物料号

· Material description (with drawing version insofar as this is relevant) 物料名称描述（在相关范围内提供图纸版本）

· Type 类型

· Country of Origin(Country of origin on the invoice must be consistent with the country of origin on the physical) 原产国（发票上的原产国必须与物料本身标识的原产国一致）

· Shipment NO. or DN. 发运号或发货单号

on packing list 装箱单:

· Consigner 发货人

· Vendor number 供应商代码

· Shipment index item number or DN number index item number (shipment no.: 6006, index item no.: 001) 发运单项目编号或发货单项目编号（发运单号：6006，项目编号：001）

· Customer material number 客户物料号

· Material description  物料名称描述

· Type 类型

· Net weight per piece per type 每种类型单件净重

· Gross weight per package 每个包装的毛重

· Number of packages 包装数量

· Dimension 尺寸

· Detail type of packing(such as carton, wooden box, wooden pallet,crate,wire basket, plastice barrel........) 包装类型的详细名称（例如纸箱、木箱、木托盘、板条箱、铁丝筐、塑料桶等等）

If the above requirements are not met by the suppliers, a complaint will be made with a negative effect on our supplier assessment that we carry out periodically.

如果供应商未能满足以上要求，我们将进行投诉，这会对我们定期进行的供应商评估造成负面影响。

In case of a delay in customs clearance due to the missing information on shipping documents, the Customer is entitled to demand a contractual penalty from the Supplier.

当由于缺少发运单据而造成清关的延误时，客户有权要求供应商根据合同条款支付相应违约金。
Please support us actively by ensuring your relevant staff are fully aware of these requirements and implement accordingly.

请积极配合我们的工作，保证您的相关人员都充分了解以上要求并在实际工作中予以贯彻。

If you have any questions, please do not hesitate to ask your contact at the purchasing department. Thanks for your support.

如有任何疑问，请立即联系您在我们采购部门的相应联系人。感谢您的支持。

Best regards,

Purchasing Schaeffler Group Greater China

此致敬意！

舍弗勒集团大中华区采购

========== Please confirm and send your confirmation back ===========

                                      请确认并将此确认联回传

Confirmation

确认

We confirm that

we received and understood the requirements on shipping documents, and we can fulfil the specified requirements.

我们特此确认

已获悉并理解对于发运单据的各项要求，并承诺履行所规定的要求。

Place 地点

Date 日期

Company / Signature (Stamp)







公司/签名（公章）

	舍弗勒集团大中华区

总机：+86 21 39576666

www.schaeffler.cn
舍弗勒（中国）有限公司
江苏省太仓市经济开发区朝阳路18号 215400 （一厂）

电话：+86 512 53957700

传真：+86 512 53574064

江苏省太仓市经济开发区舍弗勒路1-3号 215400 （二厂、三厂）

电 话：+86 512 53958000

江苏省太仓市经济开发区弇山路229号 215400 （培训中心）

Schaeffler Group Greater China

General Line: +86 21 39576666

www.schaeffler.cn
Schaeffler (China) Co., Ltd.
No.18, Chaoyang Rd, Taicang, Jiangsu Province 215400 (Plant I)

Tel : +86 512 53957700

Fax: +86 512 535740640

No.1-3, Schaeffler Rd, Taicang, Jiangsu Province 215400 (Plant II & Plant III)

Tel: +86 512 53958000

No.229 Yanshan Rd, Taicang, Jiangsu Province 215400 (Training Center)
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